COI''TACOBAHO YTBEPXIAIO
VYpapisiommm COBETOM HAupexropMBOY Bqrarerckas OOLI
MBOY «borarenckas OOIII 7SS
um. M.H. KapauapoBa»

[Iporokomn ot 15.02.2024 Ne 4

Ioso:xxeHue o 6udIMOTEKE
MYHMUIMIIAJIBHOTO 0K0/IKETHOT0 00111€00pa30BaTe/IbHOI0 yupexaenus «borarenckas
OCHOBHasi o01eodpa3zoBarebHas mKoJga uMeHn I'epos Coserckoro Corwsa UBana
Hukosnaesnua Kapauaposa» UBHsiHCKOro paiiona bearopoackoii od6actm

1. O01ue mooKeHUus

1.1. Hacrosiee 1monoxeHrue periiaMeHTUPYET eI TeIbHOCTh Onbimorekn MbOY
«borarenckas OOIL um. U.H. KapauapoBa» (nanee — oOpa3zoBaTtenbHas OpraHu3aius).

1.2. Hacrosiee noyioskeHue pazpaboTaHo B cooTBeTCTBUU ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 o6pazoBannu B Poccuiickoit depepanumny, mpukazom
MunkynsTypbl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxxkaenuu Iopsinka yuera
JIOKYMEHTOB, BXOJSIIITUX B COCTaB OMOIMOTEUHOTO (DOHIA» ¢ YIETOM MHUChMa
Muno6pazoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IIpumMepHOM MOJIOKEHHHU O
O6ubamoTeke 0011e00pPa30BATENBHOTO YUPEKIACHUS.

1.3. bubnmoTeka sBIseTCS CTPYKTYPHBIM ITOAPA3IeIICHIEM 00pa30BaTeIIbHON OpTraHN3aIlny,
CO3/IaHHBIM B ILIETISIX OOecTeueHus MpaBa yYaCTHUKOB 00pa30BaTeILHOTO Mpoliecca Ha
OecrIaTHOE MOJIb30BaHNE OMOIMOTEYHO-NH(DOPMAITHOHHBIMHI PECYPCAMHU.

1.4. Tlopsinok noab30BaHUS UICTOYHUKAMU MH(POPMALUH, IEPEYEHb OCHOBHBIX YCIYT U
YCJIOBHUS UX IPEJOCTaBICHUS ONPEEIISIOTCS HACTOALIMM I0JI0KEHHEM 0 OMOIHOTEeKe U
MIpaBUJIAMH TIOJIL30BAHUS OMOIMOTEKOH, YTBEP)KICHHBIMHI PYKOBOIUTENIEM 00pa30BaTeIbHOM
OpraHu3aluu.

1.5. Opranuzamus o0cIy>KUBaHHUS yYaCTHUKOB 00pPa30BaTEILHOTO MPOIIecca MPOU3BOINUTCS B
COOTBCTCTBUHU C ITpaBHUIIaMH TCXHUKU 6G3OHaCHOCTI/I 1 IPOTUBOIIOXKAPHBIMHA, CAHUTAPHO-
TUTUCHHYECKUMH TPEOOBaHUSMHU.

2. Henn, 3axaun, GyHKINU OUOTHOTEKH

2.1. lenn OUOIMOTEKH COOTBETCTBYIOT IIEJISIM 00Pa30BaTEIHLHON OpTaHU3aI[MH U BKIIFOUAIOT
B ce0s B TOM umciie: GopMUpOBaHUE OOIIeH KyIbTYphl JMYHOCTA 00YYAIOIINXCS HAa OCHOBE
YCBOEHUS 0053aTEIbHOI0 MUHIMYMa COZEpKaHusl 00111e00pa30BaTebHBIX MPOTPaMM, UX
aJanTanus K )KU3HU B OOIIECTBE, CO3JJaHIe OCHOBHI JIJISI OCO3HAHHOTO BBIOOpA U
MOCJIEYIOLIET0 OCBOEHUS MPO(ECCHOHATBHBIX 00pa30BaTENbHBIX IPOTPaMM, BOCIIUTAHUE
IPaXTAaHCTBEHHOCTH, TPYAOIIO0MS, YBaXKEHUS K IIpaBaM U CBOOOAAM UeloBeKa, JTF00BH K
OKpy:karolen npupone, Ponune, cembe, hopMupoBaHue 310pOBOT0 00pasa KU3HH.



2.2. 3agauamMu 6uOIMOTEKH 00pa30BATEIIEHON OpPraHU3aluN SBIISIOTCS:

obecrieyeHne y4acTHUKOB 00pa30BaTeIbHOTO Mpoliecca JOCTYIOM K HHpOpMaIny,

3HAHUSM, UACSIM, KYJIBTYPHBIM IICHHOCTSIM TTOCPEJCTBOM HUCIIOB30BAHUS

O0nbIMoTeYHO-MH(POPMAIITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3AIIHH;

e TMpuBJIeUYCHHE 00YUYaAIOIUXCS K CHCTEMAaTUYECKOMY YTEHHUIO yueOHO,
XyJI0KECTBEHHOH, HAyYHO-TIOILYJIIPHOU JIUTEPATYpHI;

e COJEHCTBHE Pa3BUTHUIO MO3HABATEIBHBIX MHTEPECOB U CIIOCOOHOCTEH
oOyyJaromxcs,

e 00y4yeHHe OCHOBaM OMOIHMOTEUHO-OMOIHMOrpadUuecKoil rpaMOTHOCTH,

e COJICHCTBHE MEAArOTHUYECKUM pabOTHUKAM B TIOJ00pe HAYIHO-METOINUECKOM
JTUTEPATYPhl, THOOPMUPOBAHUE O HOBBIX MOCTYIUICHHUSIX B OMOIHOTEUHBIN (HOH,

e COBEPUICHCTBOBAHUE MPEAOCTABISAEMBIX OMOIMOTEKON YCIYT Ha OCHOBE BHEIPEHUS

HOBBIX HH()POPMAIIMOHHBIX TEXHOJIOTHA U KOMIIBIOTEPU3AIINN OHOINOTEYHO-

WH(POPMAIIMOHHBIX MPOIIECCOB, POpMUPOBaHUE KOMPOPTHOM OUOINOTEUHOM

Cpenbl.

2.3. bubnmroTteka BBITIOIHACT CAEAYOMNE (PyHKITUH:

2.3.1. ®opmupyet hoHI OUOINOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB 00pa30BaTEILHOM
OpraHH3aIiy:

e KOMIUIEKTYET OCHOBHOH (DOH/I yUCOHBIMH, XY/I0)KECTBCHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, TIETATOTUICCKUMH H HAYIHO-TTOMYJISIPHBIMHU IOKYMEHTAMH;

e YYaCTBYET B KOMIUICKTOBAHHH CICIIHATHU3UPOBAHHOTO (POHIA yUCOHUKAMU M3 YUCIIa
BXOSIIUX B (heiepaibHBIN MepeueHb YIeOHNKOB, JOMYIIEHHBIX K HCIIOIb30BaHHIO
NPY pean3aiuy UMEIOIIUX TOCYIapCTBEHHYIO aKKPEIUTAIIUI0 00pa30BaTeIbHBIX
POrpaMM HAYaJILHOTO OOIIEro, OCHOBHOTO OOIIEr0, CPETHETO OOIIEeTOo
o0pa3oBaHusl, U y4eOHBIMU TIOCOOUSIMH, JOMYIICHHBIMH K UCTIOIB30BaHUIO TIPU
peanm3anuy yKa3aHHBIX 00pa30BaTEIbHBIX POTPAMM,;

e aKKyMyJupyeT (hOHI JOKYMEHTOB, CO3/IaBaEMbIX B 00pa30BaTEIbHON OpraHU3aluN
(myOnukanuii 1 paboT meaaroroB 00pa3oBaTeIbHON OPraHU3aIlUH, JTYUIIHX
HAYYHBIX pa0OT ¥ pedepaToB ydaruxcs 1 Jp.);

e OCYIIECTBIISIET Pa3MEIIeHHIE, OPraHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,

e OpraHM3yeT U BeJIET CIPaBOYHO-OuOIHMorpaduueckuil annapar: KaTajioru
(ancdaBuTHBIN, CHCTEMATHIECKUH), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
cTaTei, TeMaTHYECKUE KAPTOTEKH), DJICKTPOHHBIN KaTaor, 0a3bl JaHHBIX IO
npod o 00pa3oBaTeIbHON OpraHU3aIiH.

2.3.2. OcymectBiusieT auddepeHpoBaHHOe ONOINOTEYHO-HH(DOPMAITIOHHOE
o0cyXKUBaHUE 00YYArOIINXCS:

e MpEnOCTaBiIseT HHPOPMAIIMOHHBIC PECYPCHI HA Pa3IMYHBIX HOCUTEIISX;

e OpraHm3yeT 0OyuYeHHE HaBBIKAM HE3aBUCHUMOTO OMOIIMOTEUYHOTO MOIH30BATEIS U
norpeduTens nHGpopMaIum, CoAeHCTBYeT HHTETPAllMU KOMIUIEKCA 3HAHUH, YMEHUH
Y HaBBIKOB PabOTHI C KHUTOW U HH(OpMAIIHECH;

e OKa3bIBacT MHPOPMAIMOHHYIO MOIJEPKKY B PEIICHUH 33124, BOSHUKAIONINX B
npoiiecce yueOHoM, caMooOpa3oBaTeIbHON U TOCYTOBOM ACSTEIHLHOCTH
oOyuaromuxcs;



e OpraHM3yeT MacCOBbIC MEPOIPHUSATHUS, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOIICH U
YUTATEIBCKON KYJIbTYPhI IUYHOCTH;

e COJICHCTBYET MMEAArorn4ecKUM pabOTHUKAM B OPraHU3ALNU 00pa30BaTEIHLHOTO
mporecca 1 Jocyra 00y4aromuxcsl.

2.3.3. OcymiectBisier AudGepeHIMPOBAHHOE OHOIMOTEYHO-HHPOPMAITHOHHOE
o0CITy’)KMBaHHE MEAArOrHYeCKuX pabOTHUKOB!

e BBIABIAET HHPOPMALIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aIPOCHI, CBSI3aHHbIE
¢ 00y4eHueM, BOCIIUTaHUEM O0yJaroIuxcs;

e COJEUCTBYET NMPO(hEeCCHOHANIBHON KOMIIETEHIMH M1€1aroro, MOBBIICHUIO
KBaJIM(UKALUY, IPOBEJCHUIO aTTECTAllUY;

e OCyIIECTBIISCT TeKyliee HH(GopmupoBanue (JHU HHPOPMAIH, 0030PBI HOBBIX
NOCTYIUICHUH U TyOIuKanuii);

e CIIOCOOCTBYET MPOBEJIECHUIO 3aHATUI IO (POPMHUPOBAHUIO HHPOPMALIMOHHOM
KyJBTYpbl 00yUaromuxcs, ABjsieTcss 6a30i U1l IPOBEACHUS PAKTUYECKUX 3aHATUI
1o pabore ¢ UHGHOPMAIIMOHHBIMH PECYpCaMH.

2.3.4. OcymiectisieT AuddepeHpoBaHHOe OUOINOTEYHO-UH(DOPMAIIHIOHHOE
00CIyXKMBaHHE poauTeNeH (3aKOHHBIX MPEICTABUTENCH) 00yJarOIIUXCSI:

e YIOBIIETBOPSIET 3aMPOCHI MOJIh30BaTENIel 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OuOIHOTEKY;,

e KOHCYJIbTUPYET 10 BOIMPOCAM OPraHU3aLHMHA CEMEUHOTO YTEHUS, 3HAKOMUT C
uHbopMale o BOCIIUTAHUIO JIETEH;

e KOHCYJBTHPYET IO BOIIPOCAM y4eOHBIX U3JaHHN IS 00 YJatOIIuXCsl.

3. Opranu3aunus AesiTeIbHOCTH OUOINOTEeKH

3.1. Ob11ee pyKOBOJCTBO ACSITEIBHOCTHIO OMOIMOTEKN OCYIIECTBISIET PYKOBOIUTEIh
o0pa30oBaTesIbHOIN OpraHu3ally.

3.2. HemocpeacTBeHHOE PYKOBOJICTBO OMOIMOTEKOMN OCYIECTBIISAET 3aBEYIOITUI
OuOIMOTEKOH, KOTOPHII Ha3HAYAETCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIHH.

3.3. 3aBeayromuuii OMOIMOTEKOI HECET OTBETCTBEHHOCTD B MpeieNiaX CBOSH KOMIETCHIIUH 32
OPTaHM3AIUIO U PE3YJIbTAThI JeATEIBHOCTH ONOIHOTCKH.

3.4. 3aBenyronmii 6MOIMOTEKON pa3pabaThIBaeT U MPECTABISAET PYKOBOJUTEIIO
00pa3oBaTeIbHON OPraHU3aIMy Ha YTBEPKICHNE CISTYIOMINE TOKYMEHTHI:

e TIOJIOXKEHHUE O OMOIMOTEKE, IPaBUIIA MOJIL30BaHUsI OMOINOTEKO;
o HJIaHOBO-OT‘-IeTHYIO r[[OKYMGHTEIL[I/IIO.

3.5. B coctaB OMOJIMOTEKH BXOIUT:

e a0OHEMEHT;

e YUTAJIILHEBINA 341,

e OTAEN y4eOHHKOB,

e oTnen nHpopMaIMOHHO-O0nbIMorpadudeckoit padboThl.



3.6. bubnroreuyHo-uHPpOPMAIIMOHHOE 00CITY>)KMBAaHUE OCYIIECTBISETCS B COOTBETCTBHUH C
IUTaHAaMH paboTHl OMOIMOTEKN U PEKUMOM PabOThI 00pPa30BaTEIbHON OpraHU3aALINH.

3.7. bubnuoreka BIpaBe Npe0CTaBIATh MIATHbIE OMOIMOTEUHO-UH(POPMALIMOHHBIE YCIYTH,
nepedeHb KOTOPBIX ONPEeNIIeTCS YyCTaBOM 00pa30BaTeIbHON OPraHU3aIUH.

3.8. PexxuM paboThl OMOIHOTEKH OMpEACISIeTCS 3aBEAYIOIINM OUOINOTEKOH ¢ y4eTOM
pexuma paboTsl 00pazoBaTeabHON opranu3anun. OuH pa3 B Mecsll IpeaycMaTpUBaETCs
CaHUTAPHBINA JI€Hb, B KOTOPBI 00CITy’)KMUBaHUE I0JIb30BaTENE HE MPOU3BOUTCS.

4. Yder nocTynjieHust 4 BbIObITHS JOKYMEHTOB 0u0/1MoTedHOro gonaa
4.1. Tlpuem noKyMeHTOB B (DOH OMOIMOTEKH BKITIOYAET CIEAYIONINE ONEPAIIHHN:

e CBEpKa MOCTYIUICHHIA C TICPBUYHBIM YUETHBIM JIOKYMEHTOM (HaKJIaHas, aKT),
BKJTFOUYAIOIIUM CIIHCOK MOCTYIMUBIIUX JOKYMEHTOB;

e COCTaBJICHHE MEPBUYHOIO YUETHOIO JOKYMEHTA JIJIs MIOCTYIUICHHI Oe3
COIPOBOMUTEIILHOM TOKYMEHTALIUH;

e PETUCTpAIUS MOCTYIHUBIINX JOKYMEHTOB B PETUCTPaX CyMMAapHOTO, TPYIIIIOBOTO
uaauBuayansHoro yuera (TOCT 7.0.93-2015 «bubmuoreunsiii poua. TexHomorus
dopMupoBaHUN»).

4.2. TIpu TOTIOJIHEHUU OCHOBHOTO OMOIMOTEYHOTO POHIa HEOOXOAUMO COOTIOAATh
tpedoBanus denepanbHOro 3akoHa ot 25.07.2002 Ne 114-D3 «O nmpoTHBOICHCTBUN
IKCTPEMHUCTCKON JeSITeNbHOCTHY. JIOKYMEHTHI, BKIIFOUEHHBIE B MTEPEUEHb IKCTPEMHUCTCKHIX
MaTepHAJIOB, MPUOOPETATH 3aMPEIICHO, TPH BBIABICHUHN HX B (JOHJIC — U3BIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTKa TOKyMEHTOB OMOIHOTEYHOTO (HOHIA.

4.3.1. Yyer u 06paboTKa TOKyMEHTOB OCHOBHOTO ()OHa OCYIIECTBIISCTCS MHIUBUIYAIbHBIM
crioco0oM. CBeieHHs O MOCTYMUBIINX MEYaTHBIX JTOKyMEHTaxX BHOCATCS B «KHUTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOHIA».

[locTynuBmYM NJOKYMEHTAM IPUCBAUBAIOT UHIAUBUAYAIbHBIM PErUCTPALUOHHBIA HOMED
(MHBeHTapHBII HOMEpP WM WHO 3HAK, IPUHATHII B KAYECTBE PETHCTPALIMOHHOIO HOMEpa,
CHCTEMHBI HOMEP JUTS DJICKTPOHHBIX JOKYMEHTOB) H MIH(P XpaHCHUS.

Peructparimonnsie HoMepa v IUQPPHI OTMEYAIOT B PETHCTPaX UHANBUAYAILHOTO y4eTa
JIOKYMEHTOB — MHBEHTAPHOM KHUTE, KaPTOTEKE PETUCTPALIUU Ta3eT, )KypHaAJIOB, YUeTHO! Oa3e
JaHHBIX.

Bce sk3eMIuspel NPUHATHIX U3IaHUK mTeMIentoroTes. lItemnens ¢ HaMMEHOBaHUEM
o0pa30BaTesIbHOI OpraHu3alyuu J0HKEH OBITh MPSIMOYToJbHON OpMBI, pa3MepoOM He
6onbiie yem 1,574 cm.

[Itemmens cTaBUTCS HA 000POTE THUTYJIFHOTO JHCTA (IPU OTCYTCTBHH TUTYJIBHOTO JINCTA —
Ha MEPBOM CTPAHHUIIC TEKCTa IO/ 3arjaBueM), Ha 17-if cTpaHHIe T0/I TEKCTOM B JICBOM
HIDKHEM YTJIy U Ha 000poTe Kax1oro npuioxenus. Ha 6portopax u )kypHanax mreMnelnb
CTaBUTCSI TOJIbKO Ha 00JIOKKE MJIM Ha IEPBOM CTPAHULIE TEKCTA.



CoctaB ocHOBHOTO (poHIA PUKCUPYETCS] B KAPTOYHOM alI(DaBUTHOM KaTaJIoTe, B
AJICKTPOHHOMU 0a3e JaHHBIX OUOJIMOTEKH.

4.3.2. Yder u 006paboTKa crienuanu3npoBaHHOTO GoHaa. CrienuaaTu3upoBaHHbIA HOHIT
YUUTBIBACTCSA U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIHOTEUHOr0 (hOH A,

VYdeT 10KyMEHTOB CHEeUATU3UPOBAHHOTO (DOH/IA, KAK MHOT'O’K3EMIUIIPHOM JINTEpaTypHl,
OCYILIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U OoTpaxaetcs B «KHUTre cyMMapHOTO yueTa
y4eOHOro (poHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUeK.

Ha xaxnoe HauMeHOBaHUE TOKyMEHTOB CIEIMAIM3UPOBAHHOTO (POH/IA 3aBOAUTCS OT/IEIbHAs
yueTHas kapTouka. Kaprouku ¢ 6ubnmmuorpaduyeckum onrcaHueM u3IaHui yaeOHUKOB
paccTaBisAIOTCS B YYETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPHU KJIacCOB — 1O all(haBUTY
(dbamuuii aBTOPOB MM 3ariIaBuid. J{jst KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KaPTOUYEK OHH
peructpupyorcs B «KypHase perucTpalyu y4eTHbIX KapTOUeK y4eOHUKOBY.

Texuuueckas 00pab0OTKa JOKYMEHTOB MIPeayCMaTPUBAET CIIEIYIOIINE Oepalluu:

e TIPOCTABIICHHE HA KAXKJIOM JOKYMEHTE IITEMITEIIsI OMOIMOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e YCTAaHOBJICHHE CPEJICTB 3aIMUTHI OT YTpaThl (MATHUTHBINA AATYKK, PAIHO-UHII, HHOM
BUJI MAPKHUPOBKH);

e W3TOTOBJICHHE W MPUKPEIUICHNE K IOKYMEHTY nacrnopTa yueOHnuka. [lacmopt
yueOHUKa IPUKJICUBACTCS HA TIOCIICTHEH CTpaHuIle yaeOHUKA. 3anOTHIETCS TPy
BbIIa4ye YUTATEIIO.

VY4er crienuann3upoBaHHOTO (OH/A MPeyCMaTPUBAET OTPAKEHUE €TO COCTaBa B CITPABOYHO-
oubnuorpaduueckom anmnapare OMOIMOTEKH, B TOM YUCIIE B dJICKTPOHHOM 0a3e JaHHBIX.

4.4. BriObITHE TOKYMEHTOB OMOIHMOTEYHOTO (hOH .

4.4.1. ITpuyuHbl, IO KOTOPHIM JTOKYMEHT MOKET OBITh BBIBEICH U3 COCTaBa OMOIMOTEUHOTO
(dhoH/Ta, BKITIOYAIOT B TOM YHCIIE BETXOCTh, Te(DEKTHOCTH, YCTAPEIOCTh 110 COJIEPIKAHUIO,
yTpaty. McKiIroueHre JOKyMeHTa U3 OMOIHOoTeYHOro (poHaa MPOBOIUTCS HA OCHOBAHUU
aHaJM3a cocTaBa OMOIMOTEYHOTO (POH/IA M PE3YIIBTATOB €T0 MPOBEPKH.

4.4.2. Tlon BETXOCTBIO JOKYMEHTA TIOHUMAIOT PEe3y/IbTaT €CTECTBEHHOTO CTAPEHUS HITH
(Gu3n4ecKoro U3HoOca JOKyMEHTA.

4.4.3. Tlox 1eeKTHOCTHIO JOKYMEHTA TOHUMAOT YaCTHYHYIO HJIU TIOJTHYIO YTPaTy
OKCILTYaTallTUOHHBIX Ka4€CTB NOKYMCHTA B PC3YJIbTAaTC BHCIIHCTO BO3,Z[€I>1CTBPI$I.

4.4.4. Tlon ycTapenaoCcThiO 10 COAECPKAHUIO TOHUMAIOT MOTEPIO aKTYaJIbHOCTH TEMAaTHUKH,
MOJITBEPK/IaEMYIO OTCYTCTBUEM CIIPOCA YUTATENEH, HEBOCTPEOOBAHHOCTHIO B
IepepacpeieleHH U pean3aliu.

4.4.5. Tlox yrpaToil TOKYMEHTa IIOHUMAIOT €T0 OTCYTCTBUE B (POHIE OMOIMOTEKH TIO
PUYMHAM TIOTEPHU, XUIIECHUS, OCJACTBUI CTUXUIHHOTO, TEXHOTCHHOTO (B TOM YHCIIC
XaKePCKOM aTaKh U HEBOCCTAHOBUMOTO COOSI DJIEKTPOHHOTO 000PY/I0BAHHS) HITH
COILMAJILHOTO XapaKTepa, 0 HEYCTAHOBJICHHOW MTPUYNHE.



4.4.6. IIporecc UCKITIOUYEHUS TOKYMEHTOB U3 (hOHa OMOIMOTEKN OCYIIECTBISIETCS B
cooTBeTcTBUH ¢ [opsiKOM yueTa JOKyMEHTOB, BXOASAIINX B COCTaB OMOIMoTeYHOr0 (hoH A,
YTBEP)KICHHBIM Mprka3zoM MunkynsTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeIObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOHIA MPOU3BOIUTCS B PE3yiIbTaTe UX
CIIMCAaHUS KOMHUCCHUEH, CO3IaHHOM PYKOBOJAUTENIEM 00pa30BaTEILHON OpraHU3allUH.

4.4.8. Yrunuzanus CIIMCaHHBIX JIOKYMEHTOB OMOIMOTeYHOT0 (POHIA MPOU3BOIUTCS B
COOTBETCTBHUHU C 3aKOHOAATeNbCTBOM Poccuiickoi denepanu.

5. [IpoBepka 10KyMeHTOB OUOJIMOTEYHOr0 (POHIA

5.1. IlmanoBast mpoBepKa TOKYMEHTOB OMOJIMOTEYHOTO (hOH/IA TIPOBOIUTCS C
NEPpUOANIHOCTBIO OJIUH pa3 B IIATH JICT HA OCHOBAHHUU rpa(bmca MMPOBEPKH, YTBCPKACHHOTO
3aBEYIOIIMM OMOTHOTEKOM.

5.2. BHeruianoBas MpoBepKa JIOKYMEHTOB OMOJIMOTEYHOr0 POHA IPOU3BOJIHUTCS B
00513aTeTLHOM TOPSIJIKE:

e TIPH MOCTYIJICHUU HOBBIX JIOKYMEHTOB B (DOHJ;

e TIIpU BBISIBICHUHU (PAKTOB XMUILEHUS, 30YNOTPEOICHHS WM IOPYU JOKYMEHTOB;

e B CJy4ae CTUXUMHOro OeACTBHUS, MOXKapa UK JPYTrUuX Ype3BblUaHBIX CUTYAIHH,
BBI3BaHHBIX IKCTPEMAJIbHBIMU YCIOBUSMU,;

e IIPH peOpraHU3alMK WIN JUKBHIAIMH 00pa30BaTEIbHON OpraHnu3aluy.

5.3. o utoram mpoBepKH 3aBeayroUnii ONOIMOTEKOM cocTaBusieT akT. Ecin kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBJIEHHOI MPUYMHE, TO K aKTY IPUKIIABIBAECTCSA UX
CIMCOK, B KOTOPOM (PUKCUPYIOTCS CBEACHUS O KOJIMYECTBE JOKYMEHTOB OMOINOTEYHOIO
($oHIa B HATMYNH U KOJMYECTBE OTCYTCTBYIOIINX JOKYMEHTOB, B TOM YHCIIE TI0
HEYCTaHOBJIEHHOW MpUYMHE. B akTe Takke yka3plBaeTCsi HOMEP U JlaTa aKTa IpeAblayIeit
MIPOBEPKH.

5.4. TIpoBepka OMOIMOTEUHOTO (POH/IA HA HATHYNE JOKYMEHTOB, BKIIFOUCHHBIX B
(benepanbHbIi CIIUCOK SKCTPEMUCTCKUX MaTepHAIOB, OIYOJIMKOBAHHBIN Ha OQHIIMATIBHOM
caiite Munucrepcrsa roctuimu Poccniickoit denepannu, IpoOBOJUTCS B COOTBETCTBUU C
OT/EJIbHBIM JIOKQJIbHBIM aKTOM 00pa30BaTEeJIbHOM OpraHn3aluy.

5.5. Ilpu BBIABIICHUH B TIpOIECCe MPOBEPKHU (HOHA OTCYTCTBYIOITUX JTOKYMEHTOB U
HCBO3MOKXHOCTH YCTAaHOBJICHUSA BUHOBHBIX JIMIL Y6I:ITKI/I 10 HEAOCTAa4YaM CIIMCBIBAKOTCS B
COOTBETCTBHH C JICUCTBYIOIINM 3aKOHOIATEIILCTBOM.



