COI''TACOBAHO
YpaBnsrommm COBETOM
MBOY «borarenckas OOILI
uM. 1.H. Kapauaposa»
[Tpotokon ot 28.06.2022 Ne 5

NI
a Ben,

ITosi0:xeHne 0 OubdIMOTEKE
MYHHMIHUNIAJIBHOTO OI0IKeTHOro 001eo0pa3oBaTeibHOrO0 yupexkaeHus «borarenckas
OCHOBHasi o0meoOpa3oBaTeabHas mkoyaa umenn I'eposi Coserckoro Coro3za UBana
Huxonaesnua Kapauaposa» UBHsAHCKOrO0 paiiona Bearopoackoii o61actm»

1. O01mue moJ10KeHUS

1.1. Hacrosiee moyio>keHHe periaMeHTUpYeT JesTeNbHoCTh oudnuoreku MBOY «borarenckas
OOIII um. N.H. KapauapoBa» (anee — o6pa3oBaTeiibHasi OpraHu3arys).

1.2. Hacrosiiiee noyioskeHue pa3padoTaHo B cooTBEeTCTBHU ¢ DegepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccutickoii denepamnumy, mpukazoM MUHKYIBTYPBI
Poccun ot 08.10.2012 Ne 1077 «OG0 yrBepkaenuu Ilopsinika yuyera JOKYMEHTOB, BXOJISIINX B
coctaB 6ubauoTeunoro Gouma» ¢ yuerom nuchbma Munoobpazoanusi Poccuu ot 23.03.2004 Ne
14-51-70/13 «O [IpumepHOM MOIOKEHUH O OHOIMOTEKEe 001IE00Pa30BATEIBHOTO YUPESIKACHUS.

1.3. bubnunoreka sBISETCS CTPYKTYPHBIM MOApa3eieHueM 00pa30BaTeIbHOW OpraHu3aIuH,
CO3ZJaHHBIM B LIEJIAX OOecIieueH s MpaBa yYaCTHUKOB 00pa30oBaTeIbHOTO Mpoliecca Ha
OecruiaTHOE TOJIb30BaHNE OMOTUOTEYHO-UH(OPMALIMOHHBIMH PECYPCAMH.

1.4. TTopsiiok MOIb30BaHUs UCTOYHUKAMH WH(POPMALIH, IEPEUYCHb OCHOBHBIX YCIYT M YCIOBHS
UX MIPEJOCTaBIECHUS ONPEEISIOTCS HACTOALINM MOJIOKEHHEM 0 OMOIMOTEeKe U IpaBUIaMU
MOJIb30BaHUs OMOIMOTEKOM, YTBEP)KICHHBIMH PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3alty.

1.5. Opranu3zarus o6cmy>)KMBaHUS YIaCTHUKOB 00pa30BaTEILHOIO MPOIlecca MPOU3BOIUTCS B
COOTBCTCTBUHU C IPpaBHUJIaMH TCXHUKU 6€3OHaCHOCTI/I U MPOTUBOIIOKAPHBIMU, CAHUTAPHO-
THTUCHHYECKUMH TPEOOBaHUSMHU.

2. Hean, 3apaun, pyHKIUM OHMOIHOTEKH

2.1. Ilenn OMOIMOTEKU COOTBETCTBYIOT HEJISIM 00Pa30BaTEIFHON OPTaHU3aIlU U BKITIOYAIOT B
ce0st B TOM ymciie: GopMHpPOBaHUE O0IIEH KyIbTYpbl JUUHOCTH 00YJaIOIUXCsl HA OCHOBE
YCBOEHUS 0053aTeTbHOI0 MUHUMYMa COJIEpKaHus 00111e00pa3oBaTeIbHBIX MTPOTrpamMM, X
ajlanTanys K ’KHU3HHU B OOIIECTBE, CO3/1aHUE OCHOBBI JUII OCO3HAHHOTO BHIOOPA U TMOCIIEAYIOIETO
OCBOCHHUS TPOPECCUOHATIFHBIX 00pa30BaTEIbHBIX MPOTPaMM, BOCIIUTAHUE IPaXKIaHCTBEHHOCTH,
TPpYyAOIIO0us, YBaXKEHUS K TIpaBaM U CBOOOIaM YEJIOBEKa, JTIOOBH K OKPYKaIoLIeH mpupoe,
Ponune, cembe, hopmupoBanne 310pOBOTO 00Opa3a KU3HH.

2.2. 3agauyamu OMOIMOTEKH 00pa30BaTEIbHON OpraHU3alyy SBISIOTCS:
e olecrneueHne y4acTHUKOB 00pa30BaTEeIbHOTO MpoIiecca JOCTYIIOM K HH(pOpMaIuH,

3HAHMAM, UAESM, KYJIbTYPHBIM IIEHHOCTSIM OCPEACTBOM HCIIOIb30BAHUS
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3alHy;
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e TMPHBJICYECHUE O0YUAIOUINXCS K CHCTEMAaTUYECKOMY YTEHUIO Y4eOHOMH,
XYI0KECTBEHHOM, HAYYHO-TIOMYJISIPHOM JIMTEPATYPHI;

e COJICHCTBHE PA3BUTHIO IMO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEH 00yJaromuxcs;

e 00y4eHHe OCHOBaM OMOIMOTEUHO-ONOIOTrpaduuecKOl TPaMOTHOCTH,

e COJEHCTBHE MEIArOrMYECKUM pabOTHUKAM B TIOJ00pe HAYYHO-METOIHMUECKOM
JTUTEPATyphl, ”THPOPMUPOBAHUE O HOBBIX MOCTYIUICHHUSIX B OUOIMOTEUHBIN (HOHT;

e COBEPIICHCTBOBAHUE MPEAOCTABIAEMBIX OMOIMOTEKON yCIyT Ha OCHOBE BHEIPCHUS
HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI M KOMIIBIOTEpU3AIMN OUOINOTEUHO-
UH(POPMALIMOHHBIX MPOLIECCOB, GOPMHUPOBAHNE KOM(OPTHOI OMOIMOTEYHOH Cpeibl.

2.3. bubnmnoTteka BIMOIHACT cieayromue GyHKIUu:

2.3.1. ®opmupyet bona OUOIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIHHOM
OpraHu3aluu:

e KOMIUICKTYET OCHOBHOM ()OH]] YUCOHBIMH, XYI0KECTBCHHBIMH, HAYIHBIMH,
CTIPaBOYHBIMH, MTEAATOTHYECCKUMHU M HAYYHO-TIONYJISIPHBIMU JTOKYMEHTAMH;

e YYaCTBYET B KOMIUICKTOBAHHH CICIHATH3UPOBAHHOTO (DOH/IA yYeOHUKAMH U3 YUCIIa
BXOJSIIUX B (heiepalibHBIN MepeueHb YIeOHUKOB, JOMYIICHHBIX K HCIIOJIE30BAaHHIO
NPY pean3aluy UMEIOLINX TOCYAaPCTBCHHYIO aKKPEIUTALIMI0 00pa30BaTeIbHBIX
MporpamMM Ha4aJIbHOT'O OOIIIET0, OCHOBHOTO 0O0IIIEr0, CPeAHEro o0IIero oopa3oBaHus,
U Y4eOHBIMH TOCOOUSIMHU, JTOTYIIIEHHBIMU K UCIIOJIb30BAHUIO MPHU PeaTU3aIliK
yKa3aHHBIX 00pa30BaTEIbHBIX MPOTPaAMM;

e aKKyMynupyeT (OH] JOKYMEHTOB, CO3/IaBacMbIX B 00pa30BaTEIIbHOM OpraHnu3alluu
(mybnukanuii ¥ paboT MmeaaroroB 00pa3oBaTeILHON OPraHU3aI|H, JTYUIIHX HAYIHBIX
pabot u pedepaToB yuyaIuxcs u ap.);

e OCYIIECTBIISIET pa3MEUICHUE, OPTaHU3AIHMIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHM3yeT U BEJET CIpPaBOYHO-OMOIMorpaduyeckuii anmapar: Katajioru
(apaBUTHBIN, CHCTEMAaTHYECKHIT), KAPTOTEKU (CHCTEMATHYECKYIO KAPTOTEKY CTaTEH,
TEeMaTHUYECKHE KapTOTEKH), 3JICKTPOHHBIN KaTasor, 0a3bl JaHHBIX MO TMPOdHUITIO
00pa3oBaTeNbHON OpraHU3allNH.

2.3.2. OcymiectisieT AudQepeHIMpoBaHHOE OMOINOTEYHO-MH(POPMAITMOHHOE 00CITY)KUBaHUE
o0y4Jaronmxcs:

e TMpenocTaBisieT HPOPMAIMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTEIISX;

e OpraHu3yeT 00y4eHHE HaBbIKAM HE3aBHCHUMOTO OMOIMOTEYHOTO MOJIb30BATENS U
noTpeOuTenst nHOpMAIUH, COICUCTBYET HHTETPAIIMHM KOMIUICKCA 3HAHUHM, YMEHUN U
HABBIKOB pa0OTHI ¢ KHUTOW U HGOpMAIUeH;

e OKa3bIBacT MHPOPMALMOHHYIO MOAJICPKKY B PEIICHUN 337a4, BOZHUKAIONINX B
nporecce yueOHoM, caMoo0pa30BaTeIbHON U JOCYTOBOU JESTEIbHOCTH
oOydJaronuxcs,

e OpraHU3yeT MAacCOBBIE MEPOTIPHUATHS, OPUCHTHPOBAHHBIC HA PA3BUTHE OOIICH U
YUTATEIbCKOM KYIbTYpPhI TMYHOCTH,

e COJCHCTBYET MEeIarorn4eckKuM pabOTHUKAM B OpraHU3aIlui 00pa30BaTeIHLHOTO
nporiecca 1 J0cyra 00yJaronixcs.

2.3.3. OcymectBisieT AudhepeHIUPOBAHHOE OUOITHMOTEYHO-HHPOPMAITMOHHOE 00CITYKUBaHNE
MEeIarOrMYeCKUX PaOOTHUKOB:



e BBIABIISICT HHPOPMAIMOHHBIE TTOTPEOHOCTH U yOBJIETBOPSIET 3aMPOCHI, CBI3aHHBIC C
0o0ydeHueM, BOCITUTAaHUEM 00yJaronuxcs,

e cojeicTByeT MpoheCCUOHATLHOM KOMITETEHITUH MeJarOroB, OBBIIICHHIO
KBATH(UKAINH, IPOBEJCHUIO aTTECTAIINH;

e OCYIIECTBIISICT TeKyIiee HHPOpMHUpOBaHUe (THH HH(POpPMAIMK, 0030pPBI HOBBIX
MOCTYIUICHUH U ITyOJIMKAIIHiA);

e CIOCOOCTBYET MPOBEICHUIO 3aHATHIA 110 (OPMUPOBAHUIO HH(DOPMAITMOHHON KYIBTYPhI
oOyyJaronuxcs, IBJseTCss 0a30M IS MPOBECHUS MTPAKTUUECKUX 3aHATHH 110 paboTe ¢
UH(OPMAIIMOHHBIMU PECypCaMHU.

2.3.4. OcymectriseTr auddepeHnupoBaHHOe OMOINOTEUHO-MHPOPMAITHOHHOE 00CITY)KHBaHNE
poauTenei (3aKOHHBIX MPEICTABUTENCH) 00YIAIOINXCS:

e YIOBIETBOPSET 3aMPOCHI MOJIb30BaTeNeH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OMOIMOTEKY;,

e KOHCYJBTHPYET IO BOIIPOCAM OpPraHU3alMKU CEMEIHOT0 YTeHHUsI, 3HAKOMUT C
nHpopmaryen Mo BOCIUTAHUIO JIETEH;

e KOHCYJIBTHPYET MO BOMPOCaM yueOHBIX M3TaHUN AJIs1 00yJatomuXCsl.

3. Opranu3anus 1eiTeJIbHOCTH OHOJIMOTEKH

3.1. O01ee pyKOBOJICTBO JIEATEILHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEh
00pa3oBaTeNpHON OpraHu3aIny.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIISET 3aBEAYIOMNI OMOIHOTEKOH,
KOTOPBIN Ha3HAYaeTCsl PyKOBOAMUTEIEM 00pa30BaTeIbHON OpTraHU3aIHH.

3.3. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTD B MPEEiIax CBOSH KOMITETCHIIUU 3a
opraHmaumo nu pe3yanaTbl NCATCIIBHOCTHU 6H6JII/IOTGKI/I.

3.4. 3aBenyromuii OMOIMOTEKON pa3padaThIBACT U MPEACTABISET PYKOBOIUTEIIO
00pa3oBaTeNbHON OPraHU3aIMH HA YTBEPXKICHUE CIIEIYIOIUE TOKYMEHTHI:

e TIOJOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIH30BAHUS OUOIHOTEKOH;
e TIOJIOXKEHUE O IJIATHBIX yCIIyrax OMOIMOTEKH,
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO.

3.5. B cocraB OMOIMOTEKN BXOIUT:.

e a0OHEMEHT;

e YJUTAJILHBIN 341,

e OTHEN y4eOHUKOB,

e oTze1 nH(pOpMAIMOHHO-OnbIMorpaduyeckoil paboTsr,

e (OHJ U CTICTIMATM3UPOBAHHBIN 3aJ1 pa0OTHI C MYJbTUMEIUMHBIMU U CETEBBIMU
JIOKyMEHTaMH,

e MeIHMaTeKa.

3.6. bubamoreuno-nHGOPMAIIMOHHOE 00CITY)KMBAHHUE OCYIIECTBIISCTCS B COOTBETCTBHH C
IUIaHaM# paboThl OMOITMOTEKH U PEKUMOM pabOThl 00pa30BaTeNbHON OpraHU3aIH.



3.7. bubnuoreka BIpase MpeAOCTaBIATH IJIATHbIE OMOIMOTEYHO-MH(POPMALIMOHHBIE YCIYTH,
IepeueHb KOTOPBIX OMPENENIeTCsS YCTaBOM 00pa30BaTeIbHON OPraHU3aLUH.

3.8. PexxuM paboThl OMOIMOTEKH ONpeeisieTcsl 3aBEAYIOIINUM OUOINOTEKOH ¢ yU4eTOM pexuMa
paboThel oOpa3zoBarenbHON opranu3anuu. OIUH pa3 B MECSI] MPEyCMaTPUBACTCSI CAHUTAPHBIN
JIeHb, B KOTOPBIH 00CTy)KHBaHUE MOJIb30BaTeNEi HE TPOU3BOIUTCH.

4. YdeT nocTynJjieHusi U BbIOBITHS JOKYMEHTOB 0u01MoTedHOro gonaa
4.1. Tlpuem nokyMeHTOB B (pOH OMOITMOTEKH BKIIOYAET CIACAYIONINE ONIEPAIIHH:

e CBEpKa IMOCTYIUICHHUH C TICPBUYHBIM YUETHBIM JOKYMEHTOM (HaKJIaaHas, akT),
BKITIOUYAIOIUM CITHCOK MOCTYMUBIINX JOKYMEHTOB;

e COCTaBJICHHE ITEPBUYHOIO YYETHOTO JOKYMEHTA JIJIs MOCTYIUICHUH 0e3
COTPOBOIUTENIBHON TOKYMEHTAIIHNH;

e pErucCTpaIys MOCTYIHUBIINX JTOKYMEHTOB B PETUCTPAX CYMMapHOT0, TPYIIIIOBOTO U
unauBuayabHoro yueta (COCT 7.0.93-2015 «bubnuoreunsiii o, TexHomOTUS
bopMHpOBaHHUSY).

4.2. I1pu momoaHEHUHU OCHOBHOTO OMOIMOTeUuHOT0 (hOHIa HE0OX0IUMO COOII01aTh TPEOOBAHUS
®enepanbHoro 3akona ot 25.07.2002 Ne 114-D3 «O npoTUBOICHCTBUN IKCTPEMHUCTCKOM
JESATENBHOCTHY. JJOKyMEHTBI, BKJIIOUCHHBIE B TIEPEYCHD SKCTPEMHUCTCKUX MAaTEPHUAJIOB,
MpHOOpETaTh 3aMpeiieHo, IPH BBISBICHUHN UX B ()OHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTKa JOKYMEHTOB OMOIMOTEYHOr0 (poHa.

4.3.1. Yuer u 006paboTKa JOKYMEHTOB OCHOBHOTO (DOH/Ia OCYIIECTBIISETCS WHIUBUTYTbHBIM
crioco6oM. CBeieHus O OCTYMUBIIMX MEYATHBIX JTOKyMEHTaxX BHOCATCS B « KHUTY cyMMapHOTO
ydeTa TOKYMEHTOB OCHOBHOTO ()OHIAY.

[TocTynuBmMM TOKyMEHTAaM IIPUCBAaMBalOT MHAWBHUIYAIBHBIN PETHCTPALIMOHHBIN HOMED
(MHBEHTapHBIN HOMEP WJIM MHOW 3HAK, MPUHSATHINA B KAUYECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBII HOMED JUIS DJICKTPOHHBIX JOKYMEHTOB) H IIU(P XpaHCHHSI.

Perucrpanuonnsie HoMepa U MHQPPbI OTMEYAIOT B PETUCTPAX UHAUBUAYAIBHOTO ydeTa
JOKYMEHTOB — UHBEHTApHOU KHUTE, KAPTOTEKE PETUCTPALIUU Ta3€eT, ’KYpPHAJIOB, YUETHON Oa3e
JTAHHBIX.

Bce ax3eMIuisipbl PUHATHIX U3JaHul mwremnentorTed. [ltemnens ¢ HauMeHOBaHHEM
0o0pa3oBaTebHON OpraHU3aIiH J0HKEH OBITh IPSIMOYTOJBHON (hOPMBI, pa3MepOM HE
Ooubiie yeM 1,5%4 cM.

ITemnens craBUTCS HA 000POTE TUTYIBHOTO JIUCTA (MIPH OTCYTCTBUU TUTYJIBHOTO JINCTa — HA
HIEPBOIl CTPaHUIIE TEKCTa O] 3arjiaBuem), Ha 17-if cTpaHuIle O/ TEKCTOM B JICBOM HHKHEM
yII1y ¥ Ha 000pOTe KaXKJ0ro npuiiokeHus. Ha Opoirtopax v xKypHaiax mTeMIIeIb CTaBUTCS
TOJIbKO Ha O0JIOXKKE WM Ha NEPBON CTPaHMIIE TEKCTA.

CocrtaB ocHOBHOTO oHAA (PUKCUPYETCS B KAPTOUHOM aI(paBUTHOM KaTaJore, B 3JIEKTPOHHOM
0Oa3e JaHHBIX OMOJIMOTEKH.



4.3.2. Yder u 06paboTka crieruanu3upoBaHHoro ¢pouaa. Crnenuaan3upoBaHHbIA GoHT
YYHUTBIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO OMOJIIMOTEYHOTO (POH/IA.

VY4eT 10KyMEHTOB CHEeIHATU3UPOBAHHOTO (POH/IA, KAK MHOTO3K3EMIUIIPHOM TUTEpaTyphl,
OCYILECTBIISIETCS IPYNIIOBBIM CIIOCOOOM U oTpaxaercs B «KHUre cymmapHoro yuera yueoGHOro
(doHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KApTOUECK.

Ha xaxmoe HanMeHOBaHUE JOKYMEHTOB CIIEIIUATH3UPOBAHHOTO (POH/IA 3aBOIUTCS OT/ICIbHAS
ydeTHas kapTouka. Kaprouku ¢ Oubnuorpadudeckum onucaHueM U3AaHui y4eOHMKOB
paccTaBIsAIOTCS B YUETHYIO KAPTOTEKY MO KJlaccam, a BHYTPH KJIaccoB — 1Mo ayiaBuTy dhaMuimii
aBTOPOB WJIM 3ariiaBuid. J{J1s1 KOHTPOJIS 32 COXPAaHHOCTHIO YIETHBIX KapTOYCK OHU
peructpupyroTcs B «OKypHase peructTpaiyy y9eTHbIX KapTOueK YUeOHHUKOBY.

Texuuueckas 00paboTKa TOKYMEHTOB IIPEAYCMAaTPUBACT CIEAYIOIINE OTepaliH:

e TIPOCTABIICHHE HA KAKJIOM JOKYMEHTE IITEMITEIIs OMOJIMOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HACTOSIIETrO MOJMOKEHUS;

e W3TOTOBJICHHWE M MPHUKPEIICHNE K IOKYMEHTY macrnopTa yueoHuka. [lacmopT yueOHMKA
MPUKJICUBACTCS HA TIOCIICIHEH CTpaHulle yueOHMUKA. 3arOTHSAETCS MPHU BhIade
YUATATEIO.

VYder crienuain3upoBaHHOTO (GOH/A MPelyCMaTPUBAET OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
oubmuorpaduueckom ammapare OUOIMOTEKH, B TOM YKCIIE B AIEKTPOHHOM 0a3e JaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.4.1. TIpuuuHbI, MO KOTOPHIM JOKYMEHT MOKET OBITh BHIBEJICH U3 COCTaBa OMOIMOTEUHOTO
¢doHa, BKIIOYAIOT B TOM YHCIIE BETXOCTbh, N€EKTHOCTD, YCTAPEIOCTh 110 COJIEPKAHUI0, yTpaTy.
Hcknmrouenne nokyMeHTa u3 6ubanoTedHoro (hoHaa mpoBOIUTCS HA OCHOBAaHUY aHAJIM3a COCTaBa
O6uOIMOTEeYHOTO (POHIA U PE3yJIFTATOB €r0 MPOBEPKH.

4.4.2. Tlox BETXOCTHIO JOKYMEHTA TIOHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTApEHUS HITH
(bu3n4eCcKOro U3HOCa JOKYMEHTA.

4.4.3. Tlox nedeKTHOCTHIO TOKYMEHTA MMOHUMAIOT YaCTUYHYIO WM TOJTHYIO yTpaTy
AKCILTYaTaIMOHHBIX KAUYeCTB JOKYMEHTA B PE3YJIbTAaTe BHEITHETO BO3ACHUCTBUS.

4.4.4. Tlon ycTapenocThio IO COJAEPIKaHUIO TTOHUMAIOT MTOTEPI0 aKTYaTbHOCTH TEMATHKH,
MOATBEPIKIAEMYIO OTCYTCTBHEM CITPOCA YUTATENCH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieNieHIH U PeaTn3alny.

4.4.5. Tlon yTpaToii TOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (POH 1€ OMOIMOTEKH 110 TPUIHHAM
MOTEPH, XUIICHHUS, OCACTBUN CTUXUHHOTO, TEXHOTCHHOTO (B TOM YHUCIIC XaKEPCKOM aTaku U
HEBOCCTAHOBUMOT'O COO0S1 3JICKTPOHHOTO 000PYI0BaHHUS) WM COIMATIBHOTO XapaKTepa, 1o
HEYCTaHOBJICHHOM NMPUYHUHE.

4.4.6. TIporecc UCKITIOUCHHS TOKYMEHTOB M3 (POH1a OMOIMOTEKH OCYIIECTBISICTCS B
cooTBeTcTBUH ¢ [lopskoM ydeTa TOKYMEHTOB, BXOSAIINX B cocTaB OnbmuoreyHoro GoHmaa,
YTBEPKICHHBIM Mpruka3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.



4.4.7. BoiObITHE JOKYMEHTOB OMOIMOTEYHOr0 (POH/Ia TPOU3BOJUTCS B PE3YJIbTATE UX CITUCAHUS
KOMHCCHEH, CO3TaHHON PYKOBOJIUTEIEM 00pa30BaTeIbHON OpraHu3aIliy.

4.4.8. YTunuzanus CriMcaHHBIX TOKYMEHTOB OMOIMOTeYHOTro (DOHIA TPOU3BOIUTCS B
COOTBETCTBHUH C 3aKOHOJATeIbCTBOM Poccuiickoit denepanyu.

5. [IpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (pOHIA

5.1. ITmaroBast mpoBepKa TOKYMEHTOB OMOJIMOTEYHOTO (hOH/IA MPOBOJAUTCS C IEPUOTUIHOCTHIO
OJIH pa3 B IISITh JIET HA OCHOBaHUHU TpaduKa MPOBEPKH, YTBEP)KICHHOTO 3aBEAYIOIIUM
O1OINOTEKOM.

5.2. BHemuiaHOBast mpoBepKa JJOKYMEHTOB OMOIMOTEYHOT0 (POH/Ia IPOU3BOIUTCS B
00s13aTEILHOM TIOPSIIKE:

e IIpH BBIBJIECHUU (DAKTOB XUIIECHUS, 3I0YNOTPEOIEHUS WU IIOPUYU TIOKYMEHTOB,;

e B CJIy4ae CTUXUIHOTO O€ICTBUS, MOXKapa WIK APYTUX YPE3BbIUANHBIX CUTYAIIHH,
BBI3BAHHBIX YKCTPEMAIILHBIMH YCIIOBUSIMU,

e IIpH peOpraHU3alMy WIN JUKBUIAIMKA 00pa30BaTeIbHON OpraHU3aIlHH.

5.3. 1o uToram mpoBepKH 3aBEAYIOUTNI OMOIMOTEKON COCTABISAET aKT, MOJAMUCHIBAECT U XPAHUT
ero B OMOJIMOTEKE B TEYCHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIIATYpOii nein. Ecin kakue-To
JOKYMEHTBI OTCYTCTBYIOT I10 HEYCTAaHOBJICHHOM NMPUUYUHE, TO K aKTy IPUKJIIAIbIBACTCS UX
CITUCOK, B KOTOPOM (PUKCHUPYIOTCSI CBEJICHUS O KOJIMYECTBE IOKYMEHTOB OMOJIMOTEYHOTO (hOoHIA
B HAJIMYMU U KOJIMYECTBE OTCYTCTBYIOIMX JOKYMEHTOB, B TOM YHCJIE [0 HEYCTaHOBJICHHOM
npuyrHe. B akTe Takke yKa3pIBaeTCs HOMEp U JlaTa aKTa MPeAbIIyIIeH MPOBEPKH.

5.4. Bo Bpems poBEPKHU TOKYMEHTOB OMOIMOTEYHOTO (POHIa pAOOTHUKU OTCICKUBAIOT
HaJIM4Yue SKCTPEMUCTCKUX MaTepUaIOB, KOTOPbIE BXOJAT B (peiepasIbHbIN CIHCOK,
ony0OnukoBaHHBIH MuHI0OcTOM POoccuu Ha cBoeM caiite.

Ecnu 3aBenyromuii On6imoTekoit HaileT SKCTPEMUCTCKUI MaTepual, TO JOJDKEH OTPaHUYHTh K
HEMY JOCTYII CO CTOPOHBI ITOJIb30BaTEIIEH.

5.5. Ilpu BBISIBIICHUH B TIpoliecce MPOBEPKHU (HDOHA OTCYTCTBYIONINX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBJICHHSI BHHOBHBIX JIAI] YOBITKH 110 HEJOCTA4aM CITHCHIBAIOTCS B
COOTBETCTBUHU C ,Z[GI>'ICTBYIOLLII/IM 3aKOHOAATCIbCTBOM.



